
 
Application Submission Guidelines 

Application deadline May 14, 2021 

Applicants are required to submit a video that tells the story of how your business overcame a 
challenge to successfully gain market access by supplying STEM products and services or 
products and services that serve a STEM industry, accompanied by a script of the video and 
other documentation. The video must be no more than 2.5 minutes in length and meet the 
video specifications or the application is disqualified. See Competition Rules. 

A. Application Contents 

To enter the Awards competition, an eligible Applicant must complete the online questionnaire here, 
and submit the three required materials (video application, script of video, and, if applicable, the 
request to Member buyer), listed below.  If any of the materials below are missing, the Application is 
disqualified. 

1. Video application 

Submit a video that tells the story of how your business overcame a challenge to market access 
and gained contract(s) (“video application”). Requirements for the 2.5 minute video applications 
include the following. If these story elements are not included in the video, the application will 
be disqualified. 

a. Required length of Video application 

Video application must by no more than 2.5 minutes or Application is disqualified. 

b. Required Elements of Video Application 

Challenge to 
Market 
Access 

Describe the challenge your business faced in getting access to your target 
market  
 

Solution to 
Market 
Access 

Describe the solution your business implemented to gain market access and 
win procurement contract(s).  Tell us with which buyer the contract was.  Is 
the buyer a Member Buyer of WEConnect International? If so, please 
provide proof that Member Buyer has authorized you to tell the story, e.g. 
email correspondence. 

Overview of 
your business 

Introduce your business name, country, year established, size (in terms of 
revenues or numbers of employees) and what products and services  your 
business provides (that relate to the challenge and solution you present).    

https://media-weconnectinternational-org.s3.amazonaws.com/2021/04/Competition-Rules.pdf
https://media-weconnectinternational-org.s3.amazonaws.com/2021/04/Eligibility.pdf
https://www.surveymonkey.com/r/39GT2SJ


 
Are you 
certified or 
registered 
with 
WEConnect 
International? 

Tell us whether you are a certified Women’s Business Enterprise (WBE) or a 
registered Women-Owned Business with WEConnect International.  Note: 
you must at least be registered with WEConnect International to apply.  Not 
registered yet?  Register here for free! 
 

c. Required technical specifications of video application.  

Video applications must meet the technical specifications outlined below in “D. Video 
Application Specifications and Tips.” Even if the application meets all of the other 
submission guidelines, If the video application does not meet the video technical 
specifications, the application will be disqualified. 

2. Script of video 

Provide a script of your video, preferably in English.  Other languages accepted: Spanish, 
Portuguese, French, German, Mandarin, Japanese and Bahasa 

3. Request to Member buyer 

If your market access story involves a WEConnect International Member buyer, you are required 
to submit a request to the Member buyer for their written authorization to tell the story in the 
Application. Please submit the written request that you have sent to the Member with your 
Application. If the Member buyer has responded, please send the response as well. 

B. How to submit your Application and Deadline 

All application materials, including video application, must be submitted to 
submission@weconnectinternational.org by the Application deadline May 14, 2021. The maximum 
total attachment size via email is 35 MB.  If the video application is too large, then attach the script (and 
request to Member buyer if applicable) to the email and send the video separately.  Note in your email 
that you are sending the video separately (see instructions below).  Include in email subject heading 
“[Name of your business]_Award Application” 

Sending video separately: If video application is too large, please send it separately via 
www.wetransfer.com to submission@weconnectinternational.org. Include in wetransfer.com subject 
heading “Name of your business_Video.” 

C. Video Application Specifications and Tips 
 
1. Video Application Specifications 

a. Video Length:  

https://weconnectinternational.org/register-your-business/
http://www.wetransfer.com/


 
• Video Application: 2.5 minutes or less.  
•  Submissions that are longer than 2.5 minutes will be disqualified. 

b. Video Format: Acceptable submission formats are MOV and MP4. 
c. Mode: HD mode (1080p) or higher 
d. Aspect ratio and orientation: 16:9 aspect ratio for laptops; horizonal orientation with 

smartphone.   

 

2. Tips on Creating Your Video Application 
 
a. BEFORE RECORDING THE VIDEO 

 
SETTINGS ON YOUR EQUIPMENT 

• Adjust the video settings of your laptop or smartphone to tape at HD mode (1080p) or 
higher. 

• If taping the video with your laptop, make sure the aspect ratio is set at 16:9. 
• If taping the video using your smartphone, make sure the video is taped horizontally. It 

is best to place the phone on a tripod or on a flat surface. Do not tape yourself using the 
selfie mode. 
 
 

SETTING UP THE SHOT 

• Place your source of light (window, lamp, etc.) in front of you. A natural light source is 
best lighting source. 

• Pay attention to your background. Make sure it is tidy, not too busy, and conveys your 
intended message. 

• Pay attention to your clothing. Make sure it looks professional and it contrasts with the 
background so you are not washed out.  Also make sure it does not clash with the 
background. 

• Pay attention to how close or far away you are from the camera. Better compositions 
are acquired when you show yourself at half-body, without cutting off your head on the 
top of the screen. 

• You will accomplish a better composition if you place yourself slightly to either side. 
Don’t place yourself exactly at the middle of the screen. 

• Use your hands to help convey the message. Don´t cross your arms or lock your hands in 
front. 

• Place your talking points at the same height as the camera so you can look to the front. 
• Smile!  

AUDIO 



 
• Pay attention to background noises. Record in a closed room using your 

smartphone/laptop microphone or a lavalier microphone. 
• Talk slowly and pause between paragraphs. Change your intonation and body language 

through the video to avoid monotony. 
• Avoid using unnecessary, pet words (words one uses in excess as a language “crutch”) or 

filler words/sounds (for instance in English, don’t say “um”). 
 

b. RECORDING THE VIDEO 
• Your final video should be no more than 2.5 minutes. Consider editing it if you find it 

difficult to complete a good take within the time frame allotted.  
• Include silent buffer. Start taping at least 3 seconds before you start talking and end 

taping at least 3 seconds after you finish talking.  
• Whenever possible, tape yourself standing up and not sitting down. 


