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HOW TO ACCESS YOUR ACCOUNT
To access your account and upload additional documents to support certification application.

Simply log back into the WEConnect Business Registration Questionnaire and take the following steps:
1. Log back in from this link. By default your email address would be your user log in name.
2. Click the blue ‘Revise Response’

If you are unable to see WEConnect Business Registration Questionnaire, please see succeeding slides on ‘How to access
certification application’
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HOW TO ACCESS YOUR CERTIFICATION APPLICATION

When logged in and you do not have access to T — v ——y p—
WEConnect Business Registration Questionnaire, e

simply take the following steps to access your '
registration or certification application on the Ariba

Ariba Discovery Assessments

Ariba Proposals & Questionnaires

Ariba Contract Management

iew Getting startede

Dashboard. SAP Business Network
1. Onthe main tool bar from drop down select ‘Ariba 0
Proposals & Questionnaires), just in case you are in Enablement Tasks

Ariba Discovery or SAP Business Network.

2. WEConnect International should appear on tool
bar or in drop down under ‘More’

~  Standard Account | Get enterprise account 2 ® ® Mo

3. Select "WEConnect Business Registration
Questionnaire’ to access registration or certification
application.
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PASSWORD OR USER RESET ol e SH0
1. Login from this link_Please ensure the top
of the screen shows ‘Ariba Proposals and SAP Ariba
Questionnaires! If it shows ‘Ariba Network’ e . S
chose dropdown to select appropriate page. ﬁ\‘

2023 Supplier Centre of Excellence Webinars

2. To obtain password or user name, please select [ |
‘Forgot User Name or Password'.

3. Prompt will appear asking if you want to reset
your password/user name.

4. An email will be sent from Ariba Commerce
) Password Help Request
Cloud ordersender-prod@ansmtp.ariba.com
with a unique url to allow main account holder @@
This sender no-reply@ansmtp.ariba.com is from outside your organization
to change or reset password or user name. e || G e

: . . Reply | %) ReplyAll | —> Forward
Ariba Administrator <no-reply@ansmtp.ariba.com> 3 Reply | 9 Reply orwas

To Melanie Oliver Mon 05,

5. FO”OW the ema || gUIde|IneS Caution: [EXTERNAL EMAIL] Please be cautious when clicking links or opening attachments.

Dear Melanie Oliver,

This email message is a response to your request to recover your password.

Generally, the email will be sent to your inbox within
5-10 minutes.

Your user name is 'moliver'.

Click Here to reset your password and access your account.

|f yo U are ex pe ri en C| n g d e | ay | nrece |V| n g an ema | | If clicking the URL does not take you to an Expired Password page, copy and paste the URL into your browser's address bar. Due to the
. L. . possibility of the URL spanning multiple lines, make sure you copy both lines and there are no spaces between the parts that you paste

from Ariba Administrator, please check your inbox together

after 24_48 h o u rs Sea rc h by S u bJ ect Pa SSWO rd http://weconnect.sourcing3.ariba.com?awsso_tkn=26LUJJouZr647de985ad1249320b

H e | p Req u est or searc h th rou g h sen d er: A ri ba ;lg]T:a:r:: :::,;S, Z:Ly‘:aeli:jin:r 2 days. Make sure to reset your password before the URL expires. After you reset your password,

Administrator <no-reply@ansmtp.ariba.com>.

If you are unable to use the URL, contact your administrator. Do not reply to this message.

Thank you,
Ariba, Inc. Administrator
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